Burlingame Public Library

Tech / Media Lab - Request to Schedule Event

650-558-7400
Please complete this form and send form to
 (Call Jeff at 650-558-7481 or Email: mikulik@plsinfo.org )

	Contact Information

	Contact Person: 


	Group Name: 


	Address: 


	Phone Numbers

Day:                                     Evening:                       Cell:    

	Email address: 


	Event Information

	Event Date:

	Event Time:

	Nature of Event: 


	Estimated Attendance (Seating Capacity)

	

	
	No. of chairs 

	
	


	Tech Lab space

	Room Fee (4 hours)
	$60

	
	


	Technical Equipment and Fees

	Projector/Screen/
DVD Blu-Ray/Instructor laptop
Web Cam
	Staff Assistance Required $30

	
Multiple laptop set-up/breakdown
(18 laptops maximum for classroom)
	
$50


_____________________________

______________________________
Responsible Party



City Librarian
