
PLANNING DIVISION REGULATIONS FOR CONDOMINIUMS & APARTMENTS 
R-3 & R-4 ZONING DISTRICTS 

 
**The following table is meant to be a summary guide for condominium/apartment development.  Please 
refer to the R-3/R-4 Zoning District Regulations and Chapter 26.30 (Condominium Subdivisions – New 
Construction) for a complete description of requirements.** 

REQUIREMENTS CONDOMINIUMS APARTMENTS 

Submittal Requirements  Submit application forms, plans 
and fees to the Planning Dept 
(refer to application checklist) 

 Required plans: 
 • Site Plan 
 • Floor Plans 
 • Parking Plan 
 • Building Elevations 
 • Roof Plan 
 • Site/Building Sections 
 • Detailed Landscape Plan  
  (must also indicate areas  
  which receive sun and 
shade) 
 • Location and type of exterior 
  lighting on structure and  
  common areas (show on Site 
  Plan and Building Elevations) 
 • Location of trash/recycling 
  enclosure 
 File tentative condominium 

map application with the 
Engineering Dept 

 Submit copy of covenants, 
codes and restrictions 
(CC&R's) 

 Permitted use in R-3 & R-4, 
public hearing required if 
more than 4 units 

 
 Planning Commission review 

required if underground 
garage extends beyond 
required setbacks. 

 
 Required Plans: same as for 

condominium project 

Setbacks Front 
 
  
 
 
 Side 
 
  
 
 
 
 
 
 
 
 
 
 
 Rear 

15' minimum or block average, 
whichever is greater (20' min. on El 
Camino Real applies to structures 
and underground garages) 
 
5' minimum 
6' for lots 54' – 61' wide 
7' for lots over 61' wide 
7½' for exterior side on corner lot 

 
 
 

All side setback requirements are 
minimums for single-story buildings 
and shall be increased one foot for 
each additional story over the 1st 
story 
 
15' minimum for first two stories 
20' minimum to all stories above 
2nd story 

same 
 
 
 
 

3' min. for lots 42' wide or less 
4' min. for lots 42' – 51' wide 
5' min. for lots 51' – 54' wide 
6' min. for lots 54' – 61' wide 
7' min. for lots 61' wide and 
greater 
7½' min. for exterior side on 
corner lots 
 

 
 
 
 
 

same 
 
 

Lot Coverage 50% maximum for interior lot 
60% maximum for corner lot 

same 
 



City of Burlingame  Community Development Department  501 Primrose Road  P (650) 558-7250  F (650) 696-3790  www.burlingame.org 
 

-1- 
S:\HANDOUTS\Apt Condo Handouts\APTCOND.ENV.doc 

  

PROCEDURE FOR ENVIRONMENTAL REVIEW OF A 
CONDOMINIUM OR APARTMENT PROJECT 

 
 

Submit a multifamily residential project for preliminary review.  If the project is for an apartment building with 
less than 5 dwelling units a CEQA categorical exemption may apply to the project and no public hearing will 
be required (CEQA Article 19 Section 15303 b).  If an underground garage within the setback areas is 
proposed, Planning Commission approval will be required for the project (C.S. 25.32.090). 
 
- If a condominium project, refer to "Community Development Department Regulations for 

Condominiums and Apartments in R-3 and R-4 Zoning Districts".  A condominium project requires 
Planning Commission review and a public hearing with notice to property owners within 300' of the 
project. 

 
- The following steps apply to both apartment and condominium projects requiring  environmental 

review.  For apartment projects which do not require other Planning Commission approvals, submit 
project plans to the Planning Division for review together with a Planning Commission application and 
the required fee.  

 
Steps for Environmental Review for Apartment and Condominium Projects with 5 Units or More 
 
1. Staff reviews the project with the applicant and discusses the time frame. Any comments from 

Planning Division staff will be included. 
 
2. Applicant submits to the Planning Division a complete application with an environmental information 

form and design development plans for the apartment building. 
 
3. Staff completes an Initial Study and makes a determination on the appropriate environmental 

document (Negative Declaration, Mitigated Negative Declaration or Environmental Impact Report). 
 

3a. If an Environmental Impact Report is required, city staff selects an environmental 
consultant from those which have on-call contracts with the City.  The applicant deposits the 
amount of the contract plus City fee with the Planning Division.  Staff then administers the 
environmental contract, and the document is prepared by the consultant.  

 
3b. If a Negative Declaration or Mitigated Negative Declaration is required, staff will determine 

if the environmental document can be prepared by staff or if by an environmental consultant.  
The applicant may submit studies prepared by professionals to quantify impacts. 

 
4. Negative Declaration or Mitigated Negative Declaration processing is handled by the Planning 

Division with review through the Planning Commission.  Completion of the necessary environmental 
documents and the Planning Commission schedule determines the time frame for processing.  If 
studies for the Negative Declaration are required they must be completed and submitted prior to staff 
finding the application is complete. 

 
5. The Negative Declaration or Mitigated Negative Declaration is reviewed with other city 

Departments.  After review of any comments from other Departments, evaluation of any required 
studies, and revisions to the plans, the Negative Declaration will be circulated for review as required 
by State Law, and scheduled for review by the Planning Commission.  
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6. The project is reviewed at two Planning Commission meetings, a study meeting and a public hearing. 
Planning Commission meetings are held at 7:00 P.M. on the second and fourth Mondays of the 
month. The public hearing is noticed to property owners within 300' of the project.  The Planning 
Division encourages the applicant to discuss with neighbors the project prior to the public hearing. 

 
7. Following the public hearing and Planning Commission action, the applicant or any citizen may 

appeal the Planning Commission decision to the City Council within 10 days from the date of the 
Planning Commission decision. 

 
8. If appealed, the Negative Declaration or Mitigated Negative Declaration and the project, is 

scheduled for the next available City Council agenda.  The City Council holds a public hearing before 
taking action.  City Council action is the final city action on the project. 

 
9. After completion of city review and acceptance of the Negative Declaration, the applicant may apply 

for a building permit.  This approval is valid for one year, from the last date of city action.  All actions 
are eligible for a single, one-year extension, before they expire. 
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COMMUNITY DEVELOPMENT DEPARTMENT ENVIRONMENTAL REVIEW REQUIREMENTS 

 FOR CONDOMINIUMS AND APARTMENTS 
CEQA 
REGULATIONS 

 
CONDOMINIUMS 

 
APARTMENTS 

Categorical 
Exemptions 

- If no more than 4 units 
- Planning Commission review required 

for all Condominiums 
- Public Hearing and noticed to 

neighbors within 300'  

- If no more than 4 units 
- If underground garage within setbacks 

requires review by Planning 
Commission required with public 
hearing and notice 

Negative 
Declaration  (ND) 
 

- 5 or more units 
- Staff prepares Initial Study  
- If no significant effects on the 

environment can apply ND 
- Requires submittal to Planning 

Commission 
- Public Hearing and noticed to 

neighbors within 300'  

- 5 or more units 
- Staff prepares Initial Study  
- If no significant effects on the 

environment can apply ND 
- Requires submittal to Planning 

Commission 
- Public Hearing and noticed to 

neighbors within 300' 
Mitigated 
Negative 
Declaration 
(MND) 

- City selects Environmental Consultant 
to prepare Mitigated Negative 
Declaration (MND). 

- Applicant deposits money for MND 
preparation, City administers contract. 

- MND prepared for State and public 
review; noticed to neighbors within 
300' 

- Project as designed will mitigate 
effects on the environment then can 
apply MND 

- MND reviewed at Planning 
Commission public hearing for the 
project 

- City selects Environmental Consultant 
to prepare Mitigated Negative 
Declaration (MND). 

- Applicant deposits money for MND 
preparation, City administers contract. 

- MND prepared for State and public 
review; noticed to neighbors within 
300' 

- Project as designed will mitigate 
effects on the environment then can 
apply MND 

- MND reviewed at Planning 
Commission public hearing for the 
project 

Environmental 
Impact Report 
(EIR) 

- Staff determines project has potential 
to have significant effect on 
environment and requires EIR 

- City selects Environmental Consultant 
to prepare EIR. 

- Applicant deposits money for EIR 
preparation, City administers contract. 

- EIR prepared for State and public 
review; noticed to neighbors within 
300' 

- EIR reviewed at Planning Commission 
public hearing for the project 

- Staff determines project has potential 
to have significant effect on 
environment and requires EIR 

- City selects Environmental Consultant 
to prepare EIR. 

- Applicant deposits money for EIR 
preparation, City administers contract. 

- EIR prepared for State and public 
review; noticed to neighbors within 
300' 

- EIR reviewed at Planning Commission 
public hearing for the project 

 



INCLUSIONARY ZONING REGULATIONS 
RESIDENTIAL PROJECTS OF FOUR OR MORE DWELLING UNITS 

 
**The following table is meant to be a summary guide for inclusionary zoning required for all residential 
projects of four or more dwelling units.  Please refer to Chapter 25.63 for a complete description of 
requirements.** 

 

What is the purpose of 
inclusionary zoning? 

The City's goal is to provide a variety of housing opportunities in the 
community.  The purpose of the inclusionary housing requirements is to 
increase the housing supply for households that have very low, lower and 
moderate incomes compared to the median household income for San Mateo 
County. 

What is an affordable dwelling 
unit? 

A dwelling unit for which either the rent or lease amount to be charged or the 
sale price is at or below the amounts specified for affordability for persons and 
families of very low, lower, or moderate income, as defined in sections 
50052.5 and 50053 of the California Health and Safety Code. 

What type of project does 
inclusionary zoning apply to? 

• Any residential subdivision of 4 or more lots from a single parcel 
• Condominiums 
• Apartments 
• Conversion of apartments to condominiums 
• Planned unit developments 
• Mobilehome developments 

Can  in-lieu fees be paid 
instead of building affordable 
units? 

No.  The developer must build the required amount of affordable units for the 
project. 

How long are the dwelling 
units required to be kept 
affordable? 

An affordable dwelling unit shall be kept affordable for at least 10 years.  If 
more than two incentives are requested, the affordable dwelling units shall be 
kept affordable for at least 30 years (see below). 

How many affordable dwelling 
units are required for a 
project? 

 Number of Affordable  
Number of Dwelling Units in Project Dwelling Units Required 

 1 to 3 0 

 4 to 12 1 

 over 12 one unit for every 10 dwellings units 
  (fraction will be rounded up) 
 

What are the size 
requirements for an affordable 
dwelling unit? 

 Type of Unit Minimum Size 

 Studio 500 SF 

 One Bedroom 650 SF 

 Two Bedroom 800 SF 

 
Table continued on next page. 

 
 
 
 



 2

 
INCLUSIONARY ZONING REGULATIONS 
RESIDENTIAL PROJECTS OF FOUR OR MORE DWELLING UNITS 
 

What incentives are offered? Two (2) of the following incentives may be used: 

 1. Building height of 46'-0" or less without a conditional use permit; or 

 2. Reduction of common open space in the rear yard by up to 50% or 
  200 SF, whichever is greater, without a variance (no dimension of the 
  common open space provided can be less than 10'-0" in any direction); 
  or 

 3. If more than 10 on-site parking spaces are required for the project, 50% 
  of the required parking may be provided as compact parking stalls  
  without a variance. 

 

Are there any additional 
incentives if an affordable unit 
is kept for 30 years? 

1. If the developer or applicant enters into an agreement to extend the 
 affordability of the units to 30 years, the following additional incentive 
 applies: 

 • Required parking may be reduced by one space per affordable dwelling 
  unit provided; however this incentive only applies to studio or one- 
  bedroom affordable units. 

2. If the developer or applicant enters into an agreement to make all required 
 affordable dwelling units in the project affordable to very low income or 
 low income households for 30 years, the following additional incentive 
 applies: 

 • Required parking may be reduced to one space per one-bedroom unit 
  for all of the one-bedroom and studio dwelling units in the proposed 
  project. 

What type of design and 
construction is required for an 
affordable unit? 

The design and construction of affordable dwellings units must be compatible 
with the design, unit layout, and construction of the total project development 
regarding appearance, construction materials, and finished quality and must 
conform to general plan standards. 

How is the resale price of an 
affordable unit determined? 

Developer must work with a third party manager and propose a program to 
the City for approval. 

Refer to attached C.S. 25.63.045 - Maintenance of Affordability. 
 

  
FY 2009 Federal Income Limits 
 MAXIMUM SALARY BASED ON NUMBER OF PERSONS IN FAMILY 
 1 2 3 4 5 6 7 8 
Extremely Low Income 23,750 27,150 30,550 33,950 36,650 39,400 42,100 44,800 
Very Low Income 39,600 45,250 50,900 56,550 61,050 65,600 70,100 74,650 
Low Income 63,350 72,400 81,450 90,500 97,700 104,950 112,200 119,450 
Moderate Income 79,800 91,200 102,600 114,000 123,100 132,250   

Source: U.S. Department of Housing and Urban Development (HUD) limits for income categories for low and very low 
income households, FY 2009 limits, March, 2009. 
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REQUIREMENTS CONDOMINIUMS APARTMENTS 

Height Conditional Use Permit if height 
exceeds 35' above average top of 
curb level 

same 

Parking 1.5 spaces – studio/1 bedroom 
2 spaces – 2 bedroom 
2.5 spaces – 3 or more bedrooms 
 
Compact Allowed (applied to total 
of standard & guest spaces req'd): 
1 for 1-10 required spaces 
2 for 11-20 required spaces 
3 for 21+ required spaces 

same 
 
 
 

no compact allowed 

Guest Parking Guest parking spaces are required 
in addition to parking requirements 
above and may be compact. 
 
1 for 2-4 dwelling units 
2 for 5-15 dwellings units 
3 for 15 or more units 

no guest parking required 

Parking for Service Vehicles Must provide an area on-site, not in 
the parking access driveway, for  
service vehicles to make deliveries.  
• Service vehicle parking may be 
 provided in the driveway for 
those  projects with a circular 
driveway. 

none required 

Front Setback Landscaping 50% minimum of the required front 
setback must be soft landscaping 
• special permit may be requested 
 for 45% if circular driveway is 
 proposed 

60% minimum of the required front 
setback must be soft landscaping 

Private Open Space 75 SF min. per unit contiguous 
• ground floor unit must have 
 minimum dimension of 10' 
• above ground floor units must 
 have minimum dimension of 3½' 

none required 

Common Open Space 100 SF minimum per unit 
• must have min. dimension of 15' 
• 50% of area must be soft 
 landscaping 
• must be within 6' of established 
 grade 

none required 
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